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RPEN Board Meeting Minutes: February 6th, 2017

In attendance: Terry Donovan, Saara Grizzell, Matt Markve, Kellie Scott

Not present: Libby Moody; Jeff Stevens

Introduction:

Approved January Meeting Minutes

Treasurer’s Report (Kellie): We spoke with Veronica at NRA.  She informed us that we need to submit quarterly reports in whatever format we like. We should submit them to info@nationalrehab.org. Kellie will follow up with Andrew to obtain treasurer reports.

Announcements: 

Summit Navigator’s Conference, September 6-7th, Double Tree Downtown, Omaha, Nebraska

NRA Training Conference, October 27-29th, Corpus Christi, TX


Annual Membership Meeting:

Although NRA would like us to hold our annual membership meeting at the NRA training conference, we have elected in the past to hold our annual meeting at summit navigator’s conference. We have traditionally scheduled a breakfast meeting. However, at last year’s Summit Conference, we set evening reservations at a restaurant across the street from the hotel. We had a sizable turnout and a good mix of past and present members. 

Goals for 2017

Newsletter: 
The board looked at an example of a possible newsletter, reviewed at each page of the proposed newsletter, and suggested corrections. As the board did so, Saara made real time corrections. 

Featured Evaluator Section: The board discussed who we should have as the featured evaluator. Matt wondered if it would be more appropriate to present the capstone projects instead of evaluator of the month. Then Saara suggested that this type of recognition may help to increase membership as being nominated would be considered a membership benefit. The featured evaluator section was formally proposed and seconded. The board’s vote was unanimous and the motion carried to have a featured evaluator section in the newsletter. 

Saara mentioned that, after asking around, Kellie’s name came up as a possibility for the featured evaluator section. Kellie agreed to be the first featured evaluator in the newsletter. The board agreed and the motion carried for Kellie as the first featured evaluator. Kellie will have information about herself to Saara by the beginning of April.  


Frequency of newsletter: The board proposed that the newsletter go out at the end of the following three months: April, July, and November. The vote for this was unanimous and the motion carried for the stated newsletter publication months. 

Generating content for the newsletter: The board raised a concern about generating enough content for each newsletter. Terry suggested that we involve the technical assistance centers and that we invite participants from the first WINTAC cohort to submit a write up of capstone projects. 

Matt mentioned a mixed methods study that he recently completed about the impact of reimbursement rates upon quality effectiveness of vendor services. Matt volunteered to provide a write-up on this project for the July newsletter. 

Distribution of newsletter: Kellie asked to whom we would distribute this newsletter. Saara mentioned that the newsletter could be submitted to Michael and he would forward it to RPEN members. To start, perhaps we could just send it directly to our members. Matt mentioned that RPEN had previously established a Linked-In presence. Would there be an option of posting the newsletter on Linked-In? Perhaps for the first two letters we could directly send the newsletter out. After that, however, it needs to be posted.

Suggestions for best practices section: Give contact information for anyone who has an article posted in the newsletter. 

Nomination and submission guidelines feedback: Originally the requirement for nomination included a letter of support. Matt suggested that this requirement be removed to make this more accessible to members. The board agreed. Terry agreed to allow his e-mail to be put for nominations. Terry asked that use the following e-mail: terry.donovan@wintac.org. Submission guidelines: Matt is willing to collect articles for newsletter: Matt asked that the following e-mail address be used: matthew.markve@vr.idaho.gov. Terry suggested that we read the submissions or the nominations and that the board decide.

Matt then suggested that we have something in the newsletter on how to join RPEN.

Other Issues

Matt mentioned that the Summit website had a section for RPEN that has not been updated for some time. A board member needs to contact the Vandergoot’s about updating the RPEN portion of the Summit website. We need to come to some consensus about the RPEN portion of the site. Perhaps we could each take a look at the RPEN Summit group website and recommend corrections. 

Scheduled Board Meetings for the Year

The board will meet once a month from 12:30 to 1:30 PM MST on the following dates:
March 6th
April 10th (Michael Shoemaker will join us)
May 1st
June 5th
July 10th
August 7th
September 6th or 7th (Annual membership meeting)
October 2nd
November 6th
December 4th

Action Items:

	What
	Who
	 When

	Featured Evaluator write-up
	Kellie will do write-up and send to Saara
	Beginning of April

	Evaluator nominations
	Terry agreed to receive these and distribute nomination requests to board for review
	On-going

	Submission of best practices articles
	Matt agreed to receive these and distribute articles to board for review
	On-going

	Write up of research project for best practices section for July newsletter
	Matt
	Submit to Saara by July 10th board meeting

	Recruit 1st  cohort PEQATAC to write up capstone projects for future newsletters
	Terry
	On-going

	Review RPEN portion of Summit group website and give feedback to the Vandergoots
	Libby and Matt review and send notes to RPEN board
	Present at April 10th board meeting

	Create how to join RPEN into newsletter
	Saara
	By April 10th meeting so that board can review

	Obtain most recent list of Navigator group
	
	Saara received this from Michael

	Navigator write-up: Each navigator will submit the project that he/she has undertaken 
	Send to Saara
	Have received two navigator responses thus far: Michael and Dave Vandergoot

	Receive financial statements from NRA (e.g., P & L, Balance Sheet) and update board
	Kellie
	Monthly
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