	COMBINED CASE REVIEW

	

	Counselor: _____________________________________
	
	Date of Review: ___________________

	Customer Name ____________________________________
	
	Current Status: 
	 

	
	
	Application Date: __________________

	Reviewer: ______________________________________
	
	Ext. Eval/Trial Work Date: ___________

	Area:      
	
	Eligibility Date: _____________________

	Unit ID: ________
	
	IPE Date: __________________________

	
	
	Closure Date: ______________________

	
	
	
	
	

	
	
	
	
	

	Does the service record show….
	N/A
	Yes
	No
	Comments

	I. Referral/Application
	 
	 
	 
	 

	1. Contact with the referred individual was initiated within 3
    working days of the date the referral was received?
	 
	 
	 
	 

	2. The individual or individual's representative has completed, 
    signed, and dated the DVR application?
	 
	 
	 
	 

	3. The Handbook of Services was explained and provided to 
    the individual?
	 
	 
	 
	 

	4.  The Voter Registration Preference Form (VCMT062) was 
     completed or declined by the individual?
	 
	 
	 
	 

	

	
	
	
	
	

	

	II. Extended Evaluation
	 
	 
	 
	 

	1.  The individuals disability is too severe to determine eligibility 
     without further assessment?
	 
	 
	 
	 

	2.  Certification was completed prior to the provision of extended 
     evaluation services indicating how the impairment(s) 
     constitutes a substantial impediment to employment?
	 
	 
	 
	 

	3. Certification documents that the individual may be incapable 
    of benefiting in terms of an employment outcome?
	 
	 
	 
	 

	
	
	
	
	

	

	III. Individualized Plan for Extended Evaluation 
	 
	 
	 
	 

	1. Extended evaluation services are to be limited to those 
    necessary for assessment of eligibility and nature and scope
    of services needed to determine eligibility?
	 
	 
	 
	 

	2. The extended evaluation period begins on the date of the
    Certification for Extended Evaluation?
	 
	 
	 
	 

	3. Extended Evaluation period did not exceed 18 months?
	 
	 
	 
	 

	4.  During the trial work or extended evaluation an assessment
     of the individual's progress was documented at least once 
     every 90-calendar days?
	 
	 
	 
	 

	5. If applicable, an annual review was completed? 
	 
	 
	 
	 

	
	
	
	
	

	
	
	
	
	

	

	Does the service record show….
	N/A
	Yes
	No
	Comments

	IV. Eligibility
	 
	 
	 
	 

	1. The eligibility determination was made within 60 days 
    following submission of a completed (signed and dated) 
    DVR application?
	 
	 
	 
	 

	2. The individual and counselor agree that the eligibility 
    determination cannot be completed within 60 days due to
    exceptional and unforeseen circumstances and agreed to 
    a specific extension of time.  The reason was documented
    in the case record?
	 
	 
	 
	 

	3. Is evidence of a physical or mental impairment, which
    results in a substantial impediment to employment?
	 
	 
	 
	 

	4. There is documentation the individual requires VR services
    to prepare for, secure, regain or retain employment?
	 
	 
	 
	 

	5. Individual could benefit from VR services in terms of an 
   employment outcome?
	 
	 
	 
	 

	6.  The number of functional capacities affected, the number of 
     primary services needed, and the time required to complete 
     needed services to reach an employment outcome were 
    correctly assessed to determine the significance of disability?
	 
	 
	 
	 

	
	
	
	
	

	
	
	
	
	

	V. IPE
	 
	 
	 
	 

	1.  The individual was provided in the IPE packet or in an 
     appropriate mode of communication the options for IPE 
     development?
	 
	
	 
	 

	2. The individual has received counseling and guidance
    regarding informed choice and selected the employment 
    outcome, services and service providers?
	 
	 
	 
	 

	3.  The rationale for achieving an employment outcome and 
     determining IPE services are based on the individual's 
     interests, unique strengths, resources, priorities, 
    concerns, abilities, capabilities, and informed choice?
	 
	 
	 
	 

	4.  Services provided were required to achieve a specific 
     employment outcome?
	 
	 
	 
	 

	5.  Comparable services and benefits were considered and 
     utilized as appropriate?
	 
	 
	 
	 

	6a.  The IPE was developed within 120 days of the eligibility 
      determination or activation from the waiting list, whichever
      is later.
	 
	 
	 
	 

	6b.  If not, the case record was documented with the reason 
      and the specific extension of time, which was agreed 
      upon by both the individual and counselor?
	 
	 
	 
	 

	7.  The individual and counselor have agreed to and signed 
     the IPE and/or any amendment?
	 
	 
	 
	 

	8.  Contact with the individual was maintained and 
     documented in the case record?
	 
	 
	 
	 

	
	 
	 
	 
	 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Does the service record show….
	N/A
	Yes
	No
	Comments

	VI. IPE Supported Employment
	 
	 
	 
	 

	9.  The individual meets the eligibility requirements and is 
       determined to be an individual with a most significant 
       disability?
	 
	 
	 
	 

	10.  The individual's rehabilitation, career, and employment 
       needs have been assessed by the counselor and 
       supported employment has been determined to be
       an appropriate rehabilitation objective?
	 
	 
	 
	 

	11.  The IPE specifies the supported employment services 
       to be provided in Phase I and not to exceed 18 months 
       unless under special circumstances that were agreed
       upon by both the individual and counselor to extend the 
       time in order to achieve the rehabilitation objectives 
       identified in the IPE?
	 
	 
	 
	 

	12.  The IPE specifies necessary extended services (Phase II),
       and identifies the source providing the extended services, 
       and that there is a reasonable expectation that those 
       sources will become available?
	 
	 
	 
	 

	
	
	
	
	

	VII. Case Process
	 
	 
	 
	 

	1.  A preliminary assessment was completed and included all 
     the applicant information?
	 
	 
	 
	 

	2.  If applicable, the IPE was reviewed annually to assess 
     the individual's progress in achieving the identified 
     employment outcome?
	 
	 
	 
	 

	3.  The individual placed on a waiting list was provided 
     information regarding rights of appeal and referrals to 
     other programs or agencies?
	 
	 
	 
	 

	4. Prior Approval(s) including the appropriate signatures were 
    obtained prior to the delivery of certain services and 
    expenditures?
	 
	 
	 
	 

	5.  Services provided after planned status are contained in the 
     IPE or IPE amendment(s)?
	 
	 
	 
	 

	6.  There has been periodic evaluation of progress of the IPE, 
     which includes timely provision of services and contact 
     with the individual?
	 
	 
	 
	 

	7.  The individual has received guidance and counseling and 
     exercised informed choice throughout the life of the case?
	 
	 
	 
	 

	8.  RIMS data was properly coded?
	 
	 
	 
	 

	 
	 
	 
	 
	 


	
	
	
	
	

	Does the service record show….
	N/A
	Yes
	No
	Comments

	VIII. Financial
	 
	 
	 
	 

	1.  The individual and the counselor have completed the 
     Financial Participation Assessment and both have signed
     the printed form?
	 
	 
	 
	 

	2.  Fiscal procedures were followed?
	 
	 
	 
	 

	3. Subrogation procedures were followed?
	 
	 
	 
	 

	4.  There is documentation to determine if the individual is a 
     recipient of SSI/SSDI?
	 
	 
	 
	 

	5.  If the individual is a ticket holder, the case record contains
      a completed copy of the signed SSA Form 1365?
	 
	 
	 
	 

	6.  Comparable benefits and services were explored and
      utilized as appropriate?
	 
	 
	 
	 

	
	
	
	
	

	
	
	
	
	

	IX. Transition
	 
	 
	 
	 

	1. Did the VR agency provide career exploration and vocational 
    guidance prior to the student leaving school?
	 
	 
	 
	 

	2. Was the IPE signed before the student with a disability left 
    school?
	 
	 
	 
	 

	
	
	
	
	

	X.  Ineligibility Criteria
	 
	 
	 
	 

	1.  The certificate of ineligibility was completed and documents 
     the rationale for case closure?
	 
	 
	 
	 

	2. For closure as too severe, there is clear and convincing 
    evidence that the individual is incapable of benefiting from
    VR services in terms of achieving an employment outcome?
	 
	 
	 
	 

	3.  Prior to case closure as too severe, trial work or extended
     evaluation were provided prior to the determination?
	 
	 
	 
	 

	4.  A closure letter containing the rationale for the case closure
     including the effective date has been provided to the 
     individual or representative?
	 
	 
	 
	 

	5.  Consultation, if required, is documented (Rehabilitation 
     Engineer, Medical, Dental, Psychological) in the case record?
	 
	 
	 
	 

	6. The ineligibility closure decision was made within 60 days
    of application or an approved extension was documented?
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Does the service record show….
	N/A
	Yes
	No
	Comments

	XI. Successfully Employed
	 
	 
	 
	 

	1. The provision of services under the individual's IPE has 
    contributed to the achievement of the employment outcome?
	 
	 
	 
	 

	2.  The individual has achieved the employment outcome 
    described in the signed IPE or IPE amendment?
	 
	 
	 
	 

	3.  The employment outcome is consistent with the individual's 
     strengths, resources, priorities, concerns, abilities, 
     capabilities, interests, and, informed choice?
	 
	 
	 
	 

	4.  The individual has maintained the employment outcome for
     a period of at least 90 days or 150 days for supported 
     employment?
	 
	 
	 
	 

	5.  The individual and the counselor consider the employment 
     outcome to be satisfactory and agree that the individual is 
     performing well on the job?
	 
	 
	 
	 

	6.  The employment outcome is in the most integrated setting 
     possible?
	 
	 
	 
	 

	7.  The individual is compensated at or above the minimum 
     wage and that the individual's wage and level of benefits
     are not less than that customarily paid by the employer for
     the same or similar work performed by non-disabled 
     individuals?
	 
	 
	 
	 

	8. The employment outcome will not aggravate the disability 
    and the individual's impairment will not jeopardize the health
    or safety of the individual or others on the job?
	 
	 
	 
	 

	9.  The individual was involved in the decision to close the 
     service record and the individual's views were stated?
	 
	 
	 
	 

	10.  The individual was provided a successful closure letter 
      containing the closure decision, the rationale for closure, 
      right to appeal the decision, and the availability of post-
      employment services?
	 
	 
	 
	 

	11.  Was the Financial Detail Screen in RIMS updated at the time of 26 closure to reflect the current Primary Source of Support?
	
	
	
	

	 
	 
	 
	 
	 

	XII. Other Closures
	 
	 
	 
	 

	1.  The rationale for the case closure is documented in the 
     case record with the reason(s) for closing the case without
     an employment outcome?    If yes, state the reason for 
     this closure.
	 
	 
	 
	 

	2.  A closure letter containing the rationale for the case closure,
     including the effective date has been provided to the
     individual or representative?
	 
	 
	 
	 

	3. The individual did not agree to the financial participation 
    process required for VR services?
	 
	 
	 
	 

	4.  The individual did not express an interest in being placed 
     on a waiting list or remaining on the waiting list?
	 
	 
	 
	 

	5.  If closing from applicant status, the closure decision was 
    made within 60 days of application or an approved extension 
    was documented?
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